
 

St White’s Primary School 

Job Description:  Higher Level Teaching Assistant - Grade 7 

Responsible to:  Inclusion Lead 

This job description includes references to: 

 The school’s SEF 

 The School’s Development Plan 

 Ofsted’s School Inspection Handbook 

 Professional Standards for Higher Level Teaching Assistants TDA 2006 

 Professional standards for teaching assistants - Advice for headteachers, teachers, 

teaching assistants, governing boards and employers June 2016 

This job description may be amended at any time following discussion between the 

Headteacher and the staff body, and will be reviewed annually as part of the appraisal 

process. 

Main Purpose  

1. To demonstrate they have sufficient knowledge, expertise and awareness of the 

pupils’ curriculum to work effectively with teachers as part of a professional team.  

2. Also to demonstrate that they know how to use their skills, expertise and 

experience to advance pupils’ learning.  To demonstrate that they can work 

effectively with individual pupils, small groups and whole classes under the 

direction and supervision of a qualified teacher, and that they can contribute to a 

range of teaching and learning activities in the areas where they have expertise. 

In addition, to demonstrate skills in planning, monitoring, assessment and class 

management. To be able to work in all phases of education and in all areas of 

school life.  

3. To be responsible for the management and development of a specialist area 

within the school, e.g. EAL, Enrichment. 

 

Professional Values and Practice  

Those meeting the higher-level teaching assistant standards must demonstrate all of 

the following: 

 They promote a ‘Can Do’ attitude 

 They have high expectations of all pupils; respect their social, cultural, 

linguistic, religious and ethnic backgrounds; and are committed to raising 

their educational achievement.  



 They build and maintain successful relationships with pupils, treat them 

consistently, with respect and consideration, and are concerned for their 

development as learners.  

 They demonstrate and promote the positive values, attitudes and behaviour 

they expect from the pupils with whom they work.  

 They work collaboratively with colleagues, and carry out their roles effectively, 

knowing when to seek help and advice.  

 They are able to liaise sensitively and effectively with parents and carers, 

recognising and respecting their roles in pupils’ learning and by liaising 

effectively and working in partnership with them  

 They recognise and respect the role and contribution of other professionals 

by liaising effectively and working in partnership with them. 

 They are able to improve their own practice, including through observation, 

evaluation and discussion with colleagues. 

 They have proper and professional regard for the ethos, policies and practices 

of the school as a professional member of staff 

 Have regard for the need to safeguard pupils’ well-being by following 

relevant statutory guidance along with school policies and practice. 

 They are committed to improving their own practice through self-evaluation 

and awareness. 

 

2. Knowledge and Understanding  

Those meeting the higher level teaching assistant standards must demonstrate 

sufficient knowledge and understanding to be able to help the pupils they work with 

make progress with their learning. This knowledge and understanding will relate to a 

specialist area which could be subject-based or linked to a specific role (eg. in support 

of an age phase or pupils with particular needs). Those meeting the higher level 

teaching assistant standards must demonstrate all of the following: 

 

 They have sufficient understanding of their specialist area to support pupils’ 

learning, and are able to acquire further knowledge to contribute effectively 

and with confidence to the classes in which they are involved.  

 They are familiar with the school curriculum, the age-related expectations of 

pupils, the main teaching methods and the testing/examination frameworks 

in the subjects and age ranges in which they are involved.  

 They understand the aims, content, teaching strategies and intended 

outcomes for the lessons in which they are involved, and understand the 

place of these in the related teaching programme.  

 They know how to use information and communication technology (ICT) to 

advance pupils’ learning, and can use common ICT tools for their own and 

pupils’ benefit.  

 They know the key factors that can affect the way pupils learn. 



 They have achieved a qualification in English/literacy and 

mathematics/numeracy, equivalent to at least level 2 of the national 

qualifications framework.  

 They are aware of the statutory frameworks relevant to their role.  

 They know the legal definition of special educational needs (SEN), and are 

familiar with the guidance about meeting SEN given in the Special 

educational needs: code of practice.  

 They know a range of strategies to establish a purposeful learning 

environment and to promote good behaviour. 

 They share responsibility for ensuring that their own knowledge and 

understanding is relevant and up to date by reflecting with their own practice, 

liaising with school leaders, and identifying relevant professional 

development to improve personal effectiveness. 

 Take opportunities to acquire the appropriate skills, qualifications and 

experience required for their role, with support from the school. 

 

3. Teaching and Learning Activities  

The following teaching and learning activities should take place under the direction 

and supervision of a qualified teacher in accordance with arrangements made by the 

headteacher of the school.  Those meeting the higher level teaching assistant 

standards must demonstrate all of the following: 

3.1 Planning and Expectations 

 They contribute effectively to teachers’ planning and preparation of lessons.  

 Working within a framework set by the teacher, they plan their role in lessons 

including how they will provide feedback to pupils and colleagues on pupils’ 

learning and behaviour.  

 They contribute effectively to the selection and preparation of teaching 

resources that meet the diversity of pupils’ needs and interests.  

 They are able to contribute to the planning of opportunities for pupils to 

learn in out-of-school contexts, in accordance with school policies and 

procedures.  

3.2  Monitoring and Assessment  

 They are able to support teachers in evaluating pupils’ progress through a 

range of assessment activities.  

 They monitor pupils’ responses to learning tasks and modify their approach 

accordingly.  

 They monitor pupils’ participation and progress, providing feedback to 

teachers, and giving constructive support to pupils as they learn.  

 They contribute to maintaining and analysing records of pupils’ progress. 

3.3  Teaching and Learning Activities  

 Using clearly structured teaching and learning activities, they interest and 

motivate pupils, and advance their learning.  

 They communicate effectively and sensitively with pupils to support their 

learning.  



 They promote and support the inclusion of all pupils in the learning activities 

in which they are involved.  

 They use behaviour management strategies, in line with the school’s policy 

and procedures, which contribute to a purposeful learning environment. 

 They advance pupils’ learning in a range of classroom settings, including 

working with individuals, small groups and whole classes where the assigned 

teacher is not present.  

 They are able, where relevant, to guide the work of other adults supporting 

teaching and learning in the classroom.  

 They recognise and respond effectively to equal opportunities issues as they 

arise, including by challenging stereotyped views, and by challenging bullying 

or harassment, following relevant policies and procedures. 

 They organise and manage safely the learning activities, the physical teaching 

space and resources for which they are given responsibility. 

 They maintain a stimulating and safe learning environment by organising and 

managing physical teaching spaces and resources. 

 

 

Signed----------------------------------Teaching Assistant 

 

 

Signed ---------------------------------Line Manager 


